














Mapping

After the codes have been entered and checked, the
schedules must be sorted for employment area, In this
sort, there will be as many sets as there are cmploy-
ment areas plus an additional set for those workers not
employed in the areas choseéen.

The schedules are now arranged for mappling. The
first step in mapping is to shade in lightly each employ-
ment area on a different map. Then take the schedules
and spot in (in black dots) the residencesof principal
providers on the maps for their respective employment
areas, This spotting is guided by the Block Number glven
in the heading of the schedule, The location of the
block will be found by referring to the Master Control
Map, which indicates the location of blocks by number in
the areas surveyed, Then simply enter the dot in the
corresponding block in the employment area map.

After the map for each area has besn prepared
reassemble 211 the original schedules for White tenant
femilies, including thosec¢ set aside for providers not
reporting regularly to the same placc of work., Re-
label these schedules "White Tenant Families - Original
Schedules,” and hold them for the time being.

Follow the same procedure to code the schedules for
Other families and map the information. Addresses of
principal providers of both White and Other families
will be spobted on the same maps. A distinction between
the two will be made by using an open dot for providers
in Other families., Since an open dot of the same size
as a black dot appears larger to the eye, it may be
advisable to comE7nsate by decreasing slightly the size
of the open dot.t

After the information for Other families has been
mapped, reassemble all the original schedules for Other
tenant families, including those set aside for providers
not reporting regularly to the same place of work.
Relabel these schedules "Other Tenant Families - Original
Schedules." Return both groups of schedules, White and
Other, to the Control Section.

This completes the instructions for mepping pro-
cedures.,

l/ If a third racial group is included on the same maps
a small cross or triangle can be used to differentiate
it from the other two groups.
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MAP 2
SUBSTANDARD DWELLING UNITS

_ (NAME OF CITY AND STATE)
SURVEY OF LOW-RENT HOUSING NEEDS(Mo.8Yr)
WPA PROJECT NUMBER ccce ..

PERCENT OF ALL

DWELLING UNITS SUBSTANDARD SYMBOL
0%
L% — 9 %
10% — 19% Fiaaaassi
20% —— 29%
30% — 39%
40% — 49% S
50% — 59% ERRERR
60% — 79% ", "L
80% — 100% ]
PARKS
PUBLIC PROPERTY

PUBLIC HOUSING PROJECT [N

NOTE.
This percentage was delermined by
dividing the number of substandard dwelling

units by the total number of dwelling units.

MAP 3
RACE OF HOUSEHOLD

(NAME OF CITY AND STATE)
SURVEY OF LOW-RENT HOUSING NEEDS {Mo.8 Yr)

WPA PROJECT NUMBERo— ..

PERCENT OF ALL OCCUPIED
DWELLING UNITS OCCUPIED

BY RACE OTHER THAN WHITE SYMBOL

0%

1% — 4%
5% —— 1 4% fisaanasail
I5% —— 24%
25% — 34%
35% —— 49% - Sy
50% —— T74% .
75% — 100% ]
PARKS e

PUBLIC PROPERTY
PUBLIG HOUSING PROVECT

NOTE:

This percenlage was obtained by dividing the
number of dwelling units occupled by a non-white race
by the total number of occupied dwelling units.

The other than white classification includes all
races other than white.

: l PARKS

MAP € ,
AVERAGE RENTAL FOR
SUBSTANDARD DWELLING UNITS

(NAME OF CITY AND STATE)
SURVEY OF LOW- RENT HOUSING NEEDS(Mo.8Yr)
WPA PROJECT NUMBER..._...__.__

RENT GROUP SYMBOL -
LESS THAN $5.00
$500 — 999 [iasaasasil
10,00 —— 1499 7777
1500 — 19.99
20.00 ~— 24.99
2500 — 29.99 SR
30.00 —— 39.99 -]

; 40.00 AND OVER | ]

PUBLIC PROPERTY
PUBLIC HOUSING PROJECT

NTA A 8N
VRIS
K A

MAP 7
AVERAGE INCOME
OF WHITE TENANT FAMILIES
IN SUBSTANDARD DWELLING UNITS

(NAME OF CITY AND STATE)
SURVEY OF LOW- RENT HOUSING NEEDS(Mo. 8 Yr)
WPA PROJECT NUMBER . .___ '

INCOME GROUP SYMBOL

LESS THAN $ 200
$200 — 399 [
400 —— 599 asasases
600 — 799
800 —— 999
1,000 — 1,199
L200 — 1,399 RN
1,400 —— 1,599 -]
1,600 AND OVER | ]
PARKS

PUBLIC PROPERTY
PUBLIC HOUSING PROJECTS

¥ B

§ [eX
Bq B
H ER
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APPENDIX

A. Sample Tabulations to be Prepared by the Survey
B. Sample Forms Needed in Conducting the Survey

C. Schedule of Deductions Where Furniture 1is
Included in the Rent



A, Sample Tabulations te be Prepared by the Survey
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Blook No. Block Tally Sheet Name of City and State
E.D. No. Survey of Low-Rent Housing Needs (Month and Year)
WPA Project No._____ =
T-1. Distribution by Occupancy, Race and Adequaoy of All Dwelling Units Visited, :
Classified by Tenure and Monthly Contract Rent
T Total Occupled
enure Dwelling White . Other
. ‘:ﬁl Units All - Oocupsnts Oocupents Vacant
onthly Sub- Sub- Sub- Sub- Sub- T-3. Distribution by Number of Units
Contract Total St:“" stand-| Total|Stand=| gyang. | Stand-f g pg_ |Stand= | 4ong- |Total St:d' stand- of Occupled Substendard
Rent a ard erd | apq | 87d | gpq [ ard ard a ard Dwelling Units Classified
by Substandard Condition
Total Units
Number
Owner-Occupied Classification Units
Units, Total xxx | xxx XXX
Rental Units, Totel Units
Total l, Unfit for use
Less than 35
2, Needs major repairss
$ 5.00 - 9,99 lacks toilet and bath
- '3, Needs major repairs; has
10.00 - 24,99 toilet but no bath
15.00 - 19.99 L. Needs major repairs; has
bat
20.00 - 2.9 toilet and bath
5. Needs no major repairs;
25.00 - 29,99 lacks toilet and bath
30.00 - 39.99 6+ Needs no major repairs;
has toilet but no bath
140.00 and over 7+ Substandard for other
Average Contract reasons
Rent xx | xxx xxx XXX XXX xxx xxx xxx | xxx xxx
T-2. Distribution by Race of Tenmant Families Living in Substandard Dwelling Units Classified by Amual Income
Amual Inoome
Raoe Total | Under| $200- | $L,00-] $600- | $800- | $1000- | $1200- | $1600- | $2000 &| Kot Re- Avergge
$200 | 399 | 599 | 799 | 999 | 1199 | 1599 | 1999 | Over | ported | Income
Total Families
White
120698 Othor




Table 1

Distribution by Occupancy, Race end Adequacy of All Dwelling Units Classified
by Tenure and Monthly Contract Rent

Total Occupied
Te::ze Dwelling White Other - Vacant
Monthly Units All Ocoupants Occupants
Contract Sub- Sub- Sub- Sub- Sub~
Rent Total |Stand-|gtang- | Total |St8Rd- | giang. [ Stand=| geona. Stagd- stand- | Total St:gd- stand=
erd | grd ard ard ard ard ar ard & ard
Total Units
Owner-Occupied
Units, Total X% XXX o

Rental Units,
Total

Under $5.00

$ 5.00 - 9,99
10,00 - 14,99
15,00 = 19,99
20,00 = 2,99
25.00 - 29.99
30600 = 39499
LO.00 or more

Median Rent

120698

Neme of City and State
Survey of Low-Rent Housing Needs (Month end Year)
WPA Project No.
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2

Classified by Tenure, Race and Monthly Contract Rent

Distribution by Condition of All Occupled Substandard Dwelling Units

Tenure, Race
and
Monthly Contract
Rent

standard

Dwelling
Units

Total Sub~-

Unfit or Needin

g Major Repairs

. Not Needing Major Repairs

Number
No
Need Toilet
Totel | Unfit | Major N° B;ti
Repairs °

With
Toilet,
No Bath

With
Toilet,
with Bath

Total

No
Toilet,
No Bath

With
Toilet,
No Bath

With
Toilet,
with Bathl/]

Total Substandard
Dwelling Units

Owner-Occupied
Total
White
Other

Tenant-Occupied
White: Total

Under $5.00
$ 5.(MJ - ‘9.€?9
10.00 - 14.99
15.00 -~ 19,99
20.00 - 24.%
25.00 - 29,99
30000 - 39.99

40,00 and over

Other: Total
Under $5.00
$ 5.00 = 9.99
10.00 = 14.99
15.00 - 19.99
20.00 = 2499
25.00 = 29,99
30.00 - 39.99
40.00 and over

l/This column includes units which need neither major repairs nor sanitary facilities, but which are substand-

ard because they are overcrowded and/or lack adequate heating facilities.

120698

Name of City and State
Survey of Low-Rent Housing Needs (Month and Year)

WPA Project Number




Table 3

Uistribution by Racial Occupancy and Tenure of Substandard Dwelling Units and Occupant Groups,
Classified by Number and Type of Group in Dwelling Unit

Number and Type of

Group in All Races White Other
Dwelling Unit Total Tenant Owner | Tenant Owner Tenant | Owner

A. Occupied Substandard Dwelling Units

Total Dwelling Units

Dwelling Units Occupied by
One Family

Dwelling Units Occupied by
Two or More Families

Dwelling Units Occupied by
Nonfamily Groups

B. Family and Nonfamily Groups

Total Groups

One Family per Dwelling
Unit

Two or More Families per
Dwelling Unit

Nonfamily Groups

Name of City and State
Survey of Low-Rent Housing Needs (Month and Year)
120698 WPA Project Number




Table L

Distribution by Monthly Contract Rent end Gross Rent of Tenant=oocupied Substandard
Dwelling Units Classified by Rece and Size of Household

Total House=-

holds

1 person
2 persons

8 persons

9 persons
or more

ross Rent

Race
Monthly Rent
£ R
Hixi;::hgld Totel | Under | 52,50~ | $5.00~ 4517+50= | $20,00- | $25,00~ | $30,00- | $40.00= | Not
:'P2050 L'-‘99 7‘)-|-9 e o O 19099 2)-'-.99 29'99 59‘99 & over Reported
A. Contract Rent
Total House=
holds XX
1 person XXX
2 persons XXX
= xxx
- xxx
8 persons iy
9 persons
or more xxXx
B,

120698

Neame of City and State
Survey of Low-Rent Housing Needs (Month and Year)

WPA Project No,




Table 5

Status and Monthly Gross Rent

Fgmily Size, Relief
i}“‘}' ’

Noe of Persons in Femily

Distribution by Annual Income of Tenant Femilies Living in Substandard Dwelling Units
Occupied by a Single Family Classified by kace,

Monthly Gross

Rent

Total

Annual Income
Under $1300- 81500~ 31600= $1800= $2000 Not
$100 e o o 1399 1599 1799 1999 & over | Reported

Total
Under §2.50
$ 2,50 = L4499
17050 - 19099
20.00 = 21;,99
25000 - 29099

30.00 - 39 .%

140,00 and over

Not Reported

As Relief and Nonrelief Families

Total

(Seame Rent Classes)

Be Nonrelief Families

l/ Gross rent of dwelling units with lodgers adjusted by subtracting the rent paid by lodgers.

120698

Neme of City end State
Survey of Low-Rent Housing Needs (lMonth and Year)

~ WPA Project No,




Table 6

Relief Status and Size of Femily

Race

Distribution by Monthly Gross Rentl/;f Tenant Families Living in Substandard
Dwelling Units Ococupied by a Single Family Classified by Race,

Size
of
Family

Total

Monthly Gross Rent

Under
$2.50

$2450=
Le99

$17.50-
19.99

$20.00-
21499

$25.00-
2999

$30,00=-
3999

340,00

& over

Not
Reported

Total

2 persons
3 persons

8 persons
9 persons
or more

A, Relief and Nonrelief Families

Total

2 persons
3 persons

8 persons
9 persons
or more

B.

Nonrelief Families

.L/ Gross rent of dwelling ﬁnits with lodgers adjusted by subtracting the rent paid by lodgers.

120698

Neme of City and State

Survey of Low-Rent Housing Needs (Month and Year)

WPA Project No.



Table 7

Dwelling Units Occupied by a Single Family Classified
by Race, Relief Status and Size of Family

Distribution by Annual Income of Tenant Families Living in Substandard

Size
of
Family

Total

Under
£100

2100~
199

$1300-
1399

$1400~
1599

Annual Income

$1600-
1799

$1800~
1999

$2000 &
Over

Not Re-
ported

Total

2 persons
3 persons

8 persons
9 persons
or more

. Relief and Nonrelief Families

Total

2 persons
3 persons

8 persons
9 persons
or more

B.

Nonrelie

f Families

120698

Name of City and State
Survey of Low-Rent Housing Needs (Month and Year)

WPA Project No.




Table

8

Distribution by Percentage of Gross Rentb/ to Income of Tenant Families Living in

Substandard Dwelling Units Occupied by a Single Family Classified

by Race and Annual Income

Race

Annual
Income

Total

Percentage of Gross Rent to Income

Under
10

10-
1.9

15-
19.9

20=-
2449

25-
2949

30=-

35~

3449 | 3949

10—
L9

5=
L9.9

50=
59.9

& over

Not
Reported

Median
Percent

Total Families

Under $100

$ 100 = 199
1300
1400 - 1599
1600 - 1799
1800 - 1999
2000 and over
Not Reported

3

.ﬁ/ Gross rent of dwelling units with lodgers adjusted by subtracting the rent paid by lodgerse

120698

Neme of City and State
Survey of Low=-Rent Housing Needs (Month and Year)
WPA Project No.




Table 9

Distribution by Annual Income of Tenant Families Living in Substandard
Dwelling Units Occupied by Iwo or lMore Families Classified by
Race and Size of Family

Race
Annual Income
Size of Family| Total |Under | $100- v $1300- | $1400~| $1600-| $1800={ $2000 | Not Fe-
' $100 | 199 1399 | 1599 | 1799 | 1999 | & Over | ported

Total Families

2 persons
3 persons

& persons

9 persons
or more

Name of City and State
Survey of Low-Rent Housing Needs (Ionth and Year)
WPA Project No.

120698




Table 10

Distribution by Annual Income of All Families Living in Owner-occupied
Substandard Dwelling Units Classified by Race and Size of Family

Race
____Annual Income _
Size of Family |Total | Under | $100- $1300- | $1400- | $1600-~1 $1.800~ | $2000 | Not Re-
' $00 | 199 [ " ° "} 1399 | 1599 | 1799 | 1999 | & Over | ported
Total Families
2 persons
3 persons
8 pérsona
9 persons
or more

Name of City and State
Survey of Low-Rent Housing Needs (Month and Year)
120698 WPA Project No.




Table 1l

Distribution by Annual Income of All Nonfamily Groups Living in Substandard
Dwelling Units Classified by Race, Size of Group and Tenure

Race

Annual Income

Size of Group

and Tenure

Total

Under
$100

$100-
199

§1300-
1399

#1400
1599

$1600-
AT99

$1800~
1999

$2000
& over

Not
Reported

Total Nonfamily
Groups

1 person
2 persons

8 persons
9 persons or
more

Total Owner
Groups

Totael Tenant
Groups

Neme of City and State
Survey of Low-Rent Housing Needs (Month and Year)
WPA Project No,

120698



Table 12

Average Monthly Cost of Utilities Used for Specific Purposes by Tenant
Families Living in Substandard Dwelling Units Occupied by a

Single Family, Classified by Race

Race

Type of Utility
end Use

Number
of
Reports

Average
Monthly
Cost

l.

2.

LB

Lie

Se

Electricity
as Lighting Only
be Lighting and Other Uses

Gas
a+ Cooking Only
be Cooking and Heating Water
ce Cooking, Heating Water
and Other Uses

Coal, Coke or Vood
a. Heating Only
be Heating and Other Uses

Kerosene, Gasoline, or 0il
ae Cooking Only
be Cooking and Heating Water
ce Cooking, Heating Water
and Other Uses

Water

120698

Neme of City and State
Survey of low-Rent Housing Needs (Month and Year)

WPA Project No.
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Table 13

Average Monthly Cost of Utilities Used by Tenant Families Living in Substandard Dwellihg
Units Occupied by & Single Family, Classified by Race and Annual Incoms

Race

All Utilities

o Families Reporting
Fa.mlli;: Ili.ezorting One or More Electricity
No Utilities Utilities Included

Notes

Annual Included in Rent in Homt Similer columns for the
Income - following:s (1) Gas,
verage Average | Average | (2) Coal, coke, wood,
R-I:ln:?—:;g Monthly REL?:I‘ Monthly RNum::i Monthly |(3) Kerosene, gasoline,
P Cost POTEing | (ogt OPorving | (ost 0il, (L) weter

Totel Families

Undor $100
$ 100 ~ 199

1300 - 1399
1400 - 1599
1600 = 1799
1800 - 1999
2000 and over
Not Reported

Neme of City and State
Survey of Low-Rent Housing Needs (Month and Year)

WPA Project No, ‘
120698






Table 14

Distribution of Tenant Families Living in
Substandard Dwelling Units and Owning an Automobile,
Classified by Race and Annual Income

' White Other
Annual Income Total Families Families

Total Families

Less than $200

$ 200 = .399
Loo - 599
600 = 799
800 = 999
1000 = 1199
1200 - 1599
1600 - 1999

2000 and over
Not Reported

Name of City and State
Survey of Low-Rent Housing. Needs (Month and Year)
WPA Project No,

120698




Table 15

Distribution by Annual Wages of Tenant Families Living in Substandard Dwelling Units
Occupied by a Single Family Classified by Race, Monthly Gross Rent and Annual Income

Race Monthly Gross Rent
_ Annual Wages
Total | Under | $100- $1300-| $1400-| 31600-| $1800- | $2000 &
Annual Income $1£x) 19,9 o o » 1:5;; 1J¥99 17")9 1€r99 Over

Total Families Reporting

Families with less than $50
income in addition to wages

Families with income of $50
or more in addition to
wages: Total

Under $100

$ 100 - 199
1300 - 1399
1400 - 1599
1600 - 1799
1800 - 1999

2000 and Over

Name of City and State
Survey of Low-Rent Housing Needs (Month and Year)

WPA Project No.
120698




rable 16 , e ' .
BRlock Data Table

Classification

Blocks

Block Number .

Subtotal
Blocks
—to__

A. Number of Dwelling Units
1. Total
2. Standard
3. Substandard

B. Tenure
1. Owner-occupied
2. Tenant-occupied
3. Vacant

C. Adequacy

1. Unfit for use, total

2. Needing major repairs, total
a. Lacks private flush toilet and bath
b. Has toilet but no bath
c. Has toilet and bath

3. Not needing major revairs, total
a. Lacks private flush toilet and bath
b. Has toilet but no bath
c. Has toilet and bath

D. Race of Occupants
1. White
2. Other

E. Average Contract Rent of Dwelling Units
1. Standard
2. Substandard

F. Average Income of Tenant Families in
Substandard Units
1. White
2. Other

120698

Name of City and State

Survey of Low-Rent Housing Needs (Month and Year)
VPA Project No.




B, Sample Forms Needed in Conducting the Survey
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OATH OF OFFICE

Survey of Low-Rent Housing Needs of

I solemnly swear (or affirm) that I will support and
defend the Constitution of the United States against all
enemies, foreign and domestic; that I will bear true
faith and allegiance to the same; that I take this
obligation freely, without any mental reservation or
purpose of evasion; and that I will well and faithfully
discharge the duties of the office on which I am about
to enter,

I further swear (or affirm) that I will in no way reveal
any of the information secured by me in the course of
my duties, except to the Survey Supervisor or to his

authorized agent.

Signature

Date

- 129 -



SURVEY OF LOW-RENT HOUSING NEEDS

Identification Card

SURVEY OF LOW-RENT HOUSING NEEDS

This will identify who
is hereby authorized to collect information for the
Survey of Low-Rent Housing Needs of

All information given to him will be held in strlctest
confidence. It will not be used for taxation purposes
or in any way to the detriment of the householder.

Chairman

Housing Authority

- 130 -



Squad No.

Squad Leader

SURVEY OF LOW-RENT HOUSING NEEDS

(City and State)

Tnumersgtor!s Production Record

Name:

i Date

Number Dwelling
Units Enumerated

Blocks
Turned In

Pate

Total

Standard Substandard

E.D. | No.

Number Dwelling
Units Enumerated

Blocks
Turned In

Total

Standard

Substandard

3

D.

No.

T




oo B ~ =
i
'
‘



Squad No.

Squad Leader

(City and State)

Squad Production Record

SURVEY OF LOW-RENT HOUSING NEEDS

—

. ) Number of Number of
HoErs Worked Num9er Sf Dwelling Completed Completed
Number of by Enumerators Jnits Enumerated Blocks Forms 2
%Date Enumerators Turned in per Man
at Work Total| Enumeration | Instruction| Total | Standard | Substandard by Squad Hour 0?
Leader Enumeration




SURVEY OF LOW-RINT HOUSING NZEDS

(City and State)

Summary Report of Enumeration

Employment Record of Enumeration Nuuber Dwelling Units Enumerated Completed Forms 2
Dates | pverage Persons Total Man Hours Total |Standara |~Substendard per man hour of
at_Work Daily Inumeration jInstruction Y¥o. } Percent Enumeration

1 2 3 4 5 6 7 8 9
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OPERATION COMPLETED
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SURVEY OF LOW-RENT HOUSING NEEDS

(City and State)

Fnumerator's Daily Report

Name Date Squad No.

Time Started Work Time Stopped Work

Time Started Work Time Stopped Work

Hours Worked: Number of Dwellinz Units Enumerated

Total Standard Substandard

Enumeration

Instruction

Total

Completed Blocks Turned In:

B. D. Block No. E. D. Block No.

E. D. Block No. : E. D, Block No.




SURVEY OF LOW-~RENT HOUSING NEEDS

(City and State)

Squad Leader's Daily Report

Number
Name Date Squad No. Enumerators

Time Started Work Time Stopped Work

Time Started Work Time Stopped Work

Hours Worked by

Enumerators: Number of Dwelling Units Enumerated

Total Standard

Substandard

Enumeration

Instruction

Total e - “

Completed Blocks Turned in by Squad Leader:

E.D. Block No. : E.D. Block No.

E.D. Block No. : ®.D. Block No.







AN

BLOCK FACE CARD

No. of
~E.D.Now o Sheets: Form 1 -
. No. of
Block No. . - Schedules: Form 2 _
Operation No. Name Date
Enumeration Completed | 1
{
Checked, Not Approved - 5
Checker -
Corrected for Checker -~
Squad Leader 3
Checked, Approved -
Checker 4
Coded S
Coding Checked 6
1
Final Inspection 7
Tabulation ' ¢ 8

Note errors for Squad Leaders Correction -




E.D. No.

CHARGE SLIP

Block No.

Form 1

Block Face Card

Form 2

Out of File to: Name

Date

Returned to File: Date

Operation Completed:

Posted




C. Schedule of Deductions Where Furniture is

Included in the Rent
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C. Schedule of Deductions Where Furniture is Included in
Rent. '

In coding the Dwelling Schedules preparatory to tabula-
tion, the coders are instructed to deduct the equivalent of
rent for furniture from the contract rent of furnished dwel-
ling units before adding in the cost of utilities to obtain
the gross rent., It will probably be necessary toc prepare a
schedule of deductions for furniture in each community where
a survey 1is being made, The following table 1s suggested as
a possible form to be used. The values to be entered can be
determined after consultation with representative landlords
or managers of furnished apartments or dwelling units of the

type found in the area to be surveyed.

Schedule of AdJustments to be Made Where Furniture
is Included in Rent, by Rent Group and Size of Unit

Rent Group

Size of . ‘ ' ‘
Unit Less than $10- $20~ $30—~ $40 or
$10 19 29 39 more

Room
Rooms
Rooms
Rooms
Rooms
Rooms
Rooms
Rooms
More than 8

O~ O O i 61N
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728.1 :308 H68t

U.S. Housing Authority,
Technique for a Survey of
Locw-Rent Housing Needs,
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